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                                                                                                                                 EGI Champions

EGI Champions: Travel Request

The following information will be included on the travel request form which should be submitted four weeks before:
	Field
	Response

	Name
	

	Email
	

	Conference or event name
	

	Location
	

	Start date
	

	End date
	

	Benefit of event to EGI
	

	Travel costs (estimated)
	

	Conference fee
	

	Subsistence
	

	Other costs
	

	Any other relevant information to support your request?
	

	Signature and date


	


Guidelines:

Please note the following guidelines when completing the form:

· Conference or event name: please give the full official title with URL if known.

· Location: please give the full official address of event

· Benefit of event to EGI: list the key points that could benefit EGI

· Travel costs (estimated): this refers to travel to and from the event as well as costs whilst at the event.

· For all fees and costs: please state amount and currency

· Any other information: this could include whether you have had a paper accepted, who else will be there or whether you have been before for example.

· The completed form should be emailed to: champions @egi.eu
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